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Excelsior Online 
Writing Exercise 2 

Grades 5-7 
 
Writing Concepts: Proofreading Steps 
Prerequisite: Writing responses, paragraphs 
What you will need: A recently written response/paragraph 
 
Every teacher, tutor, class will tell you to proofread your work. You know 
that proofreading essentially means to double-check your writing for 
mistakes. But how do you know what to look for? How do you make sure 
that each time you write anything- be it sentences, a paragraph, or a 
response, you have completed a thorough proofreading check?  
 
Well, here is a checklist to use every time- look for the following: 
 

1. Spelling- including typos.  
a. Take a break from your writing and look back at it with fresh 

eyes.  
b. Have another person look for the same errors  

 
2. Grammar-  

a. Do the pronouns match the subjects? 
b. Are the correct verb tenses and forms used with the subjects? 
c. Are the other grammar concepts you must apply or have 

learned thus far relevant, meaningful, logically fitting with the 
main independent clauses? 
 

3. Style- 
a. Are you using effective, precise words, adjectives, adverbs, and 

verbs?  
b. If you have used words like things, something, stuff; adjectives 

like great, awesome, or similar; nouns like everyone, all people, 
somebody, anybody;  

c. Avoid contractions! Fix those 
d.  If you use ‘how, which, why, what, or where’ in your 

sentences, remove them and revise.  
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e. If you have used ‘you’ in any form, remove and revise the 
sentence. You may use “one”, “a person”, etc. But do not use 
“you”.  

f. If you use “I believe”, “I think”, or “I feel”, then strike these out 
and revise. 

g. Do not use phrases like “the book says/states”, “as it states in 
the book”. Revise to make the sentence active- get to the point. 

h. Do not use “Also”, or verbs like “get/got” 
i. Do you use transition words between main ideas? If you 

overdo it, then reduce the number. You should average 1-2 in 
each paragraph for paragraph/essay writing.  
 

4. Originality and Meaning 
a. Do your ideas flow- between clauses, between sentences, 

between paragraphs? 
b. Do the ideas logically fit and follow each other? 
c. Do you give evidence to those ideas (for paragraphs) 
d. Are your ideas original and unique? 
e. Are there repeating ideas or statements? If so, cut out the ones 

that aren’t needed as much or shouldn’t be there and revise.  
f. Do I use sentence variety?  
g. Are my sentences correctly crafted?  

 
When you do each of the above sections, take a break from the writing 
after completing one section.  
 
At Excelsior Online, we strongly believe in weaving our learning instead of learning 
in silos. In other words, it’s fine to learn about ‘conflicts’ but how does one extend 
that learning? Through further analysis, gathering of evidence, and writing. We 
wholly believe in interconnecting our core foundations so that students understand 
how one dimension or foundation, such as writing, supports another dimension, such 
as reading—and vice versa. We build on this by weaving in grammar, vocabulary 
development, punctuation, research, and more into our curriculum. 
 
We also do more extensive work on developing paragraphs, thesis statements, and 
essays in various formats and modes in a methodical and constructive way because 
our goal is to help students develop stronger, more precise and effective writing as 
well as know exactly what they are writing and why. We help students understand 
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the function of each sentence in a paragraph and work on developing more in-depth, 
meaningful essays that improve the quality of their writing and thinking skills. 
 
Programs 1 and 4 address this at every level, every week, and every semester. Learn 
more about our programs: https://www.leapwithexcelsior.com/our-ela-programs 
 
If you would like to use our content in your classes or for public distribution, 
please provide our credit and website. For further integrations of our content, 
please write to us for permission at leapwithexcelsior@gmail.com. 


